BAN CHU NHIEM KHOA
1. PGS.TS. Nguyén Thi Thu Thay — Trwéng Khoa
v" Quan ly didu hanh chung hoat déng clta khoa;

v' Tryec ti€p phu trach cc cdng tac: cdng tac td chirc; cdng tac chinh tri tv tuwdng; cong tac dao tao sau dai
hoc; cdng tic nghién ciru khoa hoc cla gidng vién; Phuy trach Hai ddng Khoa hoc va Do tao cla khoa;

Phu trach cdng tac d6i ngoai, thi dua khen thudng khoa;
v" Phu trach cdng tac tai chinh khoa; Phu trach céc dich vu vé d3o tao, tu van tuyén sinh sau dai hoc khoa;

Truc tiép chi dao cac hoat ddng, sw kién 16n clia khoa nhu: trao bing t&t nghiép, ky niém ngay Nha gido
Viét Nam hdng ndm ...;

v Phu trach bé phan van phong khoa.
2. ThS. Nguyén Thanh Mai — Phé trwéng Khoa
v' Truyc ti€p phu trach cdc cdng tac:

- Cong tac dao tao hé lién théng, vira lam vira hoc; Phu trach cac dich vu vé dao tao, tw van tuyén sinh
dai hoc hé lién théng, vira lam vira hoc cap Khoa;

- Cdng tac thanh tra phap ché;

- Quan ly cac hoat déng: hoat déng thudng xuyén cia HSSV; hoat ddng phong trao cda HSSV;

- Binh xét két qua, khen thuwdng, ky luat, cac hoat dong vdn hda, thé thao HSSV; Lién lac véi gia dinh
HSSV...;

- Quan ly cOng tac cd van hoc tap cac I&p sinh vién trong toan khoa;

- Thay méat BCN khoa phdi hop cdng tic vdi cdng doan khoa trong cac hoat ddng, su kién lién quan dén
doi séng cla can bd, giang vién trong khoa, cac don vj trong va ngoai khoa;

v" Thuyc hién céc cdng viéc khdac theo sy Qy quyén va phan cong cta Truwdng khoa.
3. TS. Trwong Minh Tuyén — Phé trwéng Khoa
Truc ti€p phu trach B& mén Giai tich;
Truc ti€p phu trach céc cong tac:

- Cdng tac dao tao dai hoc chinh quy; céng tac khao thi va dam bdo chat luvgng gido duc;

- Cdng tac nghién ctru khoa hoc cla sinh vién (vé Hi thao NCKH sinh vién; cdng trinh NCKH cua sinh vién
va cac hoat dong khoa hoc sinh vién khac);

- Chidao t6 chirc cong tac so két, tdng k&t ndm hoc khdi sinh vién, dén tiép tan sinh vién hang nam;

- Phu trach céc dich vu vé dao tao, tu van tuyén sinh dai hoc;

- Quan ly thdng tin khoa hoc va dao tao, cong tac théng tin, tuyén truyén cta Khoa;

- Thay mat trwdng khoa ph&i hop céng tac véi td chirc Poan thanh nién cla Khoa va Truwong;

v" Thuc hién céng tac khac theo su Oy quyén va phan céng clia Trudng khoa.
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